
^Ocn=t
TRAVEL REIMBURSEMENT REQUEST

cosr ornce' 14e avenue Louisa;!03":3:"ii:-"!w:;;,,::#;;ffil1"tf!!l.Z;r'ax: +32 (0)2 533 38e0

{. MEETING DETAILS COST-C26-190209-05342lPrague / from $n2l0g to 20/02/09 / days: 2

Admin Officer: C. Malimban E-mail:
cmal i mban@cost. esf . org ;  Tef:  +3225333842 i  Fax: +3225333890

?:'-?A-B*T-t-c-lP^A-||'r"":.tf:"gJ""y"e1.'r"es.i:lsj-e$..in."!.|]..e...9o""".sr-'9.:te,P"*.e-1.P-193-s.9...r..9E:
FAMILY NAME: Burgess : FORENAME: lan

DATE OF BIRTH: 24102144 i INSTITUTION COUNTRY: UK

E-MAl L: ian.burgess@sheffield.ac.uk TEL: +44 114 2225A60

3. BANK DETAILS - In order to be reimbursed, you must first register your IBAN and SWIFT/BIC code via www.cost.esf.orq/e-cost

NAME OF ACCOUNT HOLDER: W & VL Burgess
NAME OF THE BANK: FiTst D ec

4. ACCOMMODATION and MEALS

Travel START (doorto-door) ; ,Date, 1812y109 i Time: 13.00

Travel END (door-to-door) i Date: 21l2log : Time: 12.00
4a. HOTEL Total number of hotel nights (fixed rate of €12Olnight) - no receipt
required

t

i  Number: 3 I Total(€): 360

4b. MEALS - entered by the COST Office (fixed rate of €2olmeat - no receipt required)

5. TRAVEL EXPENSES
PLANE, TRAIN, i
Long Distance i From
BUS. etc. i

To To (Return) Amount i Currency €

Plane i London Gatwick ue East Midland 66.80 !  GBP 74.08
Train i Sheffield London 46.52

Continue on separate sheet if required
5b. CAR (ncluding rented
car) i From:

i
! -

i  t o :,
i

i To (return):

Proof of distance must be attached I i Km (both ways).
Name of additional COST passenger:

Reimbursement fixed rate 0,20 € / km or 0,30 € / km with additional passenger i Total (€):
5c. LOCAL TRANSPORT - For local transport expenses no receipts are required under a total of €25 (single &
return). Above €25 (in total for the entire trip) add detailed justification & receipts.
5d. TAXI - Taxi fares are only reimbursed where no reasonable public transport is available
and are limited to €40 in total for the entire trip. Receipts are always required.

Amount ! Currency €

6. OTHER / REMARKS:
Pqlking,a-! -SheLfje-ld $_tatjol ; -3 day,s- 30 GBP 33.27

I certify that this travel claim is a true statement of travel expenses incurred by me. I have not been and will not be for these
expenses from any other source nor have I included any expenses paid or to be paid directly from

1A
am aware that mv

FOR COST OFFICE USE
Form and documents checked and approved Date: A.O.:

Ve6ion 1.18



From : g?:gp'*yg_glggp-.,_.g9j*\
Sent :  L2 February 2009 23259
To :  IAN. RURGASSGSi lnFF:AI . ,D.  AC. UK
Suniect, Vryion

NOTE: Please do noE reply to th is  emai l  as we wiL l  not  be able to
respond. If you have an enquiry for our web support t,eam please visit.
Qjump help section where you wil l be able to find answers to frequently
asked questions and e-mail us with any comments you may have.

Dear Mr BI,RGESS,

Thank you for buying your train tickets with ejump.

With guaranteed s i te .secur i ty ,  your  pal rment  has been securely
p rocessed .

Please take a moment. to check your delivery address, t.ravel- details
and cost breakdown.

we have also provided answers Eo Frequently Asked Questions (FAQg) at
the bot tom of  the e-mai l .  I f  these fa i l -  to  answer your  quest ions why not
go to our  help fac i l i ty  at  ht i : f ; : , / /Qj r . : inp.cus: :hr . ' , . .1 .p.con/

Wishing you a safe and pleasant journey.

Kind regards,
Qjump

Please note -  i f  you are cor lect ing your  t ickets at  the st .at ion,  you
must bring wiLh you the same debit. or credit card that you used to make
your booking.

Journey 1: SHEFFIEIJD to LONDON ST PANCRAS INTL @ cBp 38.95
D iscoun ted  Adu l t  Fa re  GBp  38 .95  (1  @ cBp  38 .95 )

Tota l  T icket  Arrangement Fee ( inc lus ive of  any VAT at  0?)  cBp 0.50
Credi t  Card Fee ( incLusive of  any VAT) cBP 2.50

Your  C red i t  Ca rd * * * *  * * * *  * * * *  9315  has  been  cha rged  GBp  41 .95

Our terms and conditions and the National- Conditions of Carriage apply
to this booking and are available at
l : t i -ps :  / , / l " i i+r . ' ; .  q i  urnp.  cc.  i :k / r :a ! rcnaicar : r i .acte .  asp>l

TICKET COLI,ECTION
You have chosen to collect your ticket(s) from SHEFFIEITD, your

FastTicket  Reference is  JTK978XN.
You wi l l  need to take th is  FastTicket  Reference and the debi t /credi t

card you used for  the booking to col lect  your  t icket .

,Journey 1-: SHEFFIELD to IJONDON ST PANCRAS INTIJ
Ticket T)pe: FIRST ADVANCE SINGLE
Route:  This t icket  is  only  val id  for  t ravel  on East  Mid lands

Trains serv ices.

Page L of 2



outward i lourney: L8/ 02/2009
departs SHEFFIELD at 07:44 travel by Train service provi.der

EAST MIDI,ANDS TRAINS TO STATiON IJONDON ST PANCRAS INTL arrives ]-0:06
Coach :  J  Sea t :  45

FAQs

Q: What if I have not received my tickets?
A: If you do not receive your t.ickets the day before your journey,

p lease cal l  customer serv ices on 0870 333 4877 quot ing th is  number
595402592 .

Q: What if I want to change my bookingl
A:  Please cal l  customer serv ices on 0870 333 487? quot ing th is  number

596402592. There is a minimum GBP 5.00 charge for changes to ti.ckets and
some ticket t lpes may have further charges.

Q: What if I want to refund my tickets?
A: You can request a refund for your tickets online by accessing

refunds via tMy Account ' https : / l 'r^fi^rw. ql"trmp. co. uklMl,Accounil iornePage . aspz
A cancel la t ion fee of  eBP L0.00 wi l l  be appl ied.  Please note the refund
you are entit led to wil l depend on the ticket you have. Please see ticket
restrictions, which can be found within the order status area of 'My

Account '  .  -

Q:  St i l l  look ing for  in format ion?
A: Visit, our online new and improved Help section at

ht tp : , /  /Qj  urnp.  custhelp.  corn/

Page 2 of 2
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F rom : easyJet.com plackhole@easyJet.com]
Sent 20 January 2009 16:39
To: ian.burgess@sheffield. ac.uk
Subjecfi easyJet booking reference: EF5QNZF

Home HelP Sitemap MY easYJet'com

lmportant Stuff
. . - - - l : - - - - - - - - - - - . - -

lFsl.l

easyJetHotels
Holels & Apartments in From
boutique to budget, lowest prices
guaranteed. Exclusive discounts
available.

I Book nowl

CAR HIRE

Tuesday 2O January Maesto / Solo ending 3518
Total paid

€38.94
€38.94

in Prague
fiom just €6O.59 per day.

EooLNow
with EUROPCAR!

g easyJet
MasterGard

Eam miles for money off our flights.

Applrlfqw

Additional airport information

Help the Environment

6 easyJettakes the environment very seriously and now offers customers
C"rOon a unique way to offsetiheir carbon - see our environment section b

on""ttino leam more about it

lmportant information

.-E": No tickets. easyJet is a ticke{ess airline, and your booking is now* 
confirmed. You do not need to conbc-t us before flying to re-confirm your

lilffiffiffiffiffi]ilI
Please print and hke this booking confirmation with you to the airport. lt may speed
up your check-in experience.

Gheck in online lf you carry hand baggage only

Any passengers on this booking carrying hand baggage should check in
online.

Bypass airport ctreck-in and go straight to securiV contol' Go b online
check-in

Mr IAN BURGESS is flying on:

r j Wednesday 18 February 
b?ffi: 

Gatwick (North) ro

Fiights Check in opens Wed 18 Feb

flight 89S; dep. Wed 18 Feb 18:10
an Wed 18 Feb 21:1O

1 Hold bag(s) per flight betvreen all passengers combined

The 1 passenger(s) in this booking may check in a combined total of 1
hold bag(s) for each flight on this booking. The toEl hold weight must not
exceed 20 kg.

lf you wish to add hold bags to your booking, you c€ln add the relevant
charges to your booking.

Payments

16:10
Closes Wbd 18 Feb 17:30

Booking reference:

EFsQNZF

fi1e:/lC:\Documents and SettinssVanBurgess\IvIv Documents\Papers\Prazue O9\easvJ... rcl02l2009



travel anangements.

61 . Checkin information. Check-in desks open two hours ahead of the flights
'lj' scheduled departure, and close promptly 4O minutes before the flight is

scheduled b leave. lf you're lab, you will forGit your seat and no refund will
be offered.

fi , Passports and lD. Approved photoqraphic lD is required on a/l flights,
'5' including domestic services.

,59, Pack safely! Take care when you pack your bags. No dangerous goods
Y-)' may be taken in baggage, and some other iterns may only be caried in

certain parts of the aircraft. New security measures in the EU sbicty limit
what you cern carry in your hand baggage; these limitations are currenty
subject to change at short notice.

,a Baggage policy- Each hold bag is charged at €.12.00 per bag at the airport-
F Each passenger is entifled to cany 20 kg of hold baggage sprcad over a

maximum of 8 hold bags. Exha weight may be purchased during the booking
process, otherwise excess weight fees will be payable at the airport if the
total weight exceeds 2O kg. lf you need to bke more bags than you have
currendy booked, please add the relevant charges to your booking.
Purchasing additional bags does not increase yourweight allowance.

,,51 eaggage allouance. Each paying passenger may bke one standard piece
I of hand baggage, dimensions 55x4Ox20crn. The number of sbndard

ciecked-in hold baggage s€ted for your booking mu$ weigh no more tran
20kg in total. The 20kg hold bag weight allow?nce (per passenger) does not
increase with the addition of furlher hold bags. Extra weight may be
purchased during the booking process. Additional charges payable atthe
airport will apply if you exceed the prepaid weight limit.

4t, Free sea6ng. easyJetdoes notallocate seats, and you can droose where to
'fI", sit when you board the aircraft. The aircraft is boarded in priority order,

however, so the earlier you check in, tre more choice you will have! \Mth
Speedy Boarding and Speedy Boarding Plus you get the best choice of
seats but we can t allow you to reserve seats for fellow tavellers who haven't
paid fur this service - we want all our passengers to have the freedom to
choose where they sit

[l Specific needs and access requirements. Pleae inform us of any specific
l$l nieus or access requirements by adding a reques to your booking bniine or

by calling the contact centre. Passengers with specific requirements should
check in no laterthan 9O minutes before the scheduled deparfure time.

Need to change your booking?
You can change passenger names or aher itinemry debils online, 24 hours a day! Online cfianges save you
money too - a discount of€10 per passenger per flight on the adminidrative fee charged wer the phone.

Gonditions of contract
Carriage is subiect to the applicable tariffs, Terms and Condfions and related reoulations which are a\railable
on this site or free of charge on application at the office of the carrier. Caniage hereunder is subiect to the
rules and limitations relating to liability edablished by fie Montreal Convention-

Inporbnt ndiee
lf the passenge/s joumey irvoves an uftimate dedination or slop in a country other than the counby of
departure, the Montreal Corwention may be applicable and the Convention govems and in most cases limits
he liability of caniers for dealh or personal injury and in respect of loss or damage to baggage.

iGrr

PageZ of 3

I easyJet Travel
Money

O0,6 commission. 1 0O06 cpnvenient.

Ofder onlile. Delivered to your
door

Car parking
Massive savings to be made when
you pre-book your parking with NCP
at London Gatwick. Book more than
30 days in advance to get the
biggest discounts.

2 Book Now!
. . - .'t,
Travel insurance
Don't take the risk of travelling
withont it! Great value travel
insurance at lorv,gq$I4Seq.
Tr,^^ Total price (per adult

under 65)
European €7.99

Find and book top-rated city tours,
day trips, and show tickets in
Praoue before leaving home.

! Y i

easyJet Lounges
Relax, work, have a drink or.iust
catch up with the news before your
flight. Click through to
easyietlounges.com to book your
airport lounge now!

z Esel]Nawf

;*-j.$

Activities

> Book Now!

easyJet4ski
Our one-stop ski shop for all your
winter sport needs.
Book everything you need for your
winter break in one visit to
wrg.easvJet4ski.com

> Book nowl

i{:+!

$,

file:/lC:\Documents and Settinss\Ian Bursessw{v Documents\Paoers\Prazue 09\easvJ... 16102/2009
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Airport transferc
By easyBus: From'18 March 2008
easyBus will operate an express
mini coach service between London
Gatwbk Aiport and London Vrctoria
up to every 15 minutes from just €2
one4vay by booking online.
n 9p-oLnerul

By train:

Gatwick Express: Save 10% when
pre-booking the Gatwick Express.
Only 3O minutes between Gatwbk
Airport and cenkal London (givirg
access to Vietoda underground),
with fuains departing every 15
minutes during he day. This offer is
available exclusively to easyJet
customerF.

l Bqok luslul

By taxi or minibus: Save yourself
the stress of finding transport at the
airport! You can reserve a slrared
minibus or a private taxi.
z_EeeI niwl

easyJet charity of the
year
easyJefs charity The Anthony Nolan
Trus{ urgently needs more
volunteers to become bone marrow
donors

> Find out molg

About us , Investor relations i Careers i Acceptable use poliCy-

@1997-2008 easyJet airline cc

y policy easyJet

file://C:\Documents and SettingsVan Burgess\JVly Documents\Papers\Prague O9\easyJ. .. 1,61AA2AA9



Page 1 of 1

From: welcome@bed.cz
Sent: 18 January 2009 18:53
To: ian. burgess@sheffi eld.ac. uk
Subiect: AEO.CZ - Confirmation notification no' 2009016411

Voucher

Confirmation nr. 20090{64'l'l

Hotel Masarykova, Thakurova 1, Prague 5, Prague, Czech Republic, Phone
na. +42O-224322834

Date of arrival Date of departure Number of niqhts Time of arrival:

2J1812409 ?,21t2009 3 2:30

Glient info:
-First name: lan Sumame: Burgess

Gountry: United Kingdom City Hope Valley

Street: Vllatercroft The lsland Zip code: S33 8WN

Email: ian.burgess@shefiield.ac-uk Phone: +4 114222ffi4

Fax: +44 114 2225793

Rooming:
1 x single 3060.00 CZK

Total price:3060 CZK
Number of rooms: 1
Number of persons: 1

Payment policy:

Credit card details are required at the time of your booking to secure your

reservation and WLL NOT BE CHARGED. You will pay when you come to the hotel'

Gancellation policy:
Reservations may be cancelled no later than I days before arrival to avoid the
cancellation charges of one night.

Noshow policy:

Incase of no show, the credit card will be charged the amount of the first night.

Incase of any questions, please contact our head office {D420224324242

E-mail: welcom@bd.cz

file://C:\Doouments and SettingsVan BurgessMy Documents\Papers\Prague 09\BED---- 16lo2l2aa9



Ryanair.com

SeaEh D S€lect ,t Corfirm > S€ruices t Payment > IfineBt?

Pzge I ot2

That's it! Yo$r booking is complete, this is your ltinerary/Receipt.
Pleare print this page and bring it with you when you check-in alonE with the required
iorrn of valid fonn of t*6to lD {see bel,ow}.

East Midlands (sr.ra)
roeo rusrgn r I

tro,n CZK543 p"ra"v

Hosteb & Budg€t Ac$mrDdation across Europe. Bedskom €1. BOOK NOW! Ett[strEyJonro

confirmation Ilumber
Booking Oate Tue, lan 20, 2009

connmation t{umber NGZSWR

CONFIR/|TED
details - Alt times are tocal

From Pngue (PRC) to East l.lldlan.ls (EUA) Regular Fare
sat, Feb 21 Flight t769
Depart Prague (PtrG) lO:35

E-mail contact will be made to the e-mail addres provided at the time of rs€rvation in resDect
any schedule change or canellation to flight itineEries- If you have not prcvided Ryanair

a vatid e'mail addr*s you should review your reseruation cnline or by slling your local
Rffiruations Centre betw€n 74 and 77 houre prior to departure. lt is your resporrsibilfty

of any ch6nges to your contact d€tails inclrding ycur €-fiail addFess.

Important!
All pasngw mult pEst yalid phsto i&nt'ification at chftk-in 60r rI fights.
The only reptabb toBs of phob-ID on Ryamir fibhtE .Er

. A valid passport (passport for travel outside fle EEA must have six months yrlidity beyond the date of
entry).

I A valid National ldentity Card issued by th€ government of a Europ€an Economic Area {EEA) country,
onty the following countrig frcm the EEA bsue National ldentity Cards which are acceptabb for
6riage: Austria, Belgium, Bulgaria, Finland, Frrnce, G€many, GibElhr, Gr€ee, Cyprus, Cach
Republlc, Estonia, Hungary, Ibly, Liechtensein, Llthurnii, Luxembourg, Netherlands, Malta, polaod.
Portugal, Romania. Slovakia, Slovenia, Spain, Sweden (for travel within the Schengen area only),or
SwiEerland.

. A valid driving lic€ne with thoto is acceptable photo ID for travel on domsUc flights within the UK and
domstic flights within the Republic of lreland.

. For tFvel on domestlc flights within Italy only, a valid driving licence with photo issued by the
applicable Its|lian authqriti6 is acceFtable photo-id-

. tur British and lrish €iuzens who are bavelling on flights tofrom the United Kingdom to/trom the
Republic of lreland, a valid driving licene with photo is acceptable phob ID

t In accordance with Article 28{1) of the 1951 UN Convention, a valid UN Refug€ Conyention TBvel
D€ument issued by a Governrent in place of a valid passpart

N.B. Children under 16 ysF {including iofants) travelling wit} an adult are requiEd to have photo-ID
when travetling on fltghts between EEA count ies, Acceptable photo-ID fqr children under 16 is either a
valid passpoft or a valid National Idstity Card issu€d by an EEA country,

Photo-ID 5sr childnr snd.r 16 yaF is not EquiEd ion

Children travelling with an adult betwen the United Kingdom and the Republic of Ireland or domstic
flights within eitier the United Ki.gdom or lrehnd

. Children included on the passport of the pErent wi*l whom $ey are Favelling.
Germn children under 10 in posesion of a valid German Govemment Kinderausw€is kavel
docurent,

. Italian children up to tfie age of 15 y€rs who are itr tpssession of a valid Certificato Di Nascita which
has b€en endorsd as "VALIDO PER L'ESPATRIO" valid for travel and signed by 'IL 

QUESTORE' subist
to ac€pbnc for entry to your d$6nadon,

ImPortant!

Compulsory Adyanc€ Pa$s€nger tnfomation (API)

Rytnair are requir€d to coll€ct th€ pafrport cr EEA issued l{ational ldentity C6rd
det3ils of €ll passedgerf d€parting f.orn the Ul(, IRELAilD, UOROCCO AltD
SI,yITZERLAND to Sgai$ or the Canary tslandslEaleartc l€tsnds. FAILURE To pRovIDE
THIS IiIPORTAilT T'{FORT'IATIOI{ PRIOR TO ARRIVAL AT T'|E DEPARTURE AIRP{ORT
WILL RESULT IT{ YOU BEING DEI{IED BOARDINC WTTHOUT RCFUI{D,



Ryanair.com Page?otZ

R6id€nce cards, family books or miliEry id cards will not be accpted fol Brvel in pbce of thE Gquir€d

valid Dhoto-ID detailed above.

Expired or datr€ged forms of photo-ID will not b€ acc€pt€d for anY flight.

b prGent valid phob-ID matching the nams on yosr rseryation will rsult in your being refused

ffiportant changes to checked baggage and airport check-in fees

Airport Check-in Fees
A f4l€5 airport check-in desk fee is applied to each passenger who has opted to check-in at the
airport. No ch€k-in fe is applied to pas*ngers who check-in online.
Chek€d taggage
Each paenga is permitted to dreck in up to a maximum of 3 bags with a ombined weight of
15kgs subjed to the payment of the applicable checked baggage fees. No pooling or sharing of
baggage allwanes is permitted. even within a party travelling on the same res€ruation-
E:(cec6 lagEage
Any pasnger exceeding their 15kg peronal cfiecked baggage allowane will be charged for the

at the curre*rtly applicable rate of Et?l€LS per kilo (or lml orrenry equivalent)
BaggagG

it€m of €bin baggage per pemn, weighing no more than l0kg and with dimensions of l6s
55cm x 40cm x 20cm, may be canied into the airctaft cabin free of charge (due to surity

- certain items 6nrct be €rri€d in abin baggage)

REDUCED }IOBILIW PASSENGERS

For sfety raons Ryanalr en carry only a maximum of four pawngem p€r flight who have
either reduced mobility, or are blind/visually impaired travelling with a guide dog or alone or
require spsial assistance at th€ airport. Such pasengers should contact their local reservation
entre on the day of booking to ensure that their needs en be recqded. Failure to do * may
result in the passenger being unable to travel.

u€ (PrG) t!
lilidlandj s84.93 CZK

Seruices and
lnsurtnce

1 x (Airport Check in)
1 x (Pax carrying 1

130.00

?50.00

130.00
Checked in Bag)
Handling Fee

Total Payment
Amount
Including handling
fe

1,404.93

Payment 1: confirmd
Cardholder Name lan W Burg(
card Numb€r Mc: XXXXXXXXXXXXg3
Pavmert

Amosnt 1'404'93

Amount Pald 1,404.93

Destinations
$re to return to Ryanair.com, where you
find valuable

about Praque and East Midlands.

1 Passengers

1. Ian Burgess
o Pax errying 1 Checked in Bag
o Airport Check in

Information
travel is offered in accordanc€ with

Conditions of Carriage fot
Baggage,

fees apply for airport check-
baggage (15kqs per

ing)/excs baggagey'sports/musi€l/infant
- s Terms and Cmditions

mvel for further details.
daten times. routes and
are changeable subject to
- pleas€ s€e Terms and Conditiffs

Travel for details.
fares, airport taxes/fes and charges
-refundable.

unused tickets - the only
: is the Govemment Tax, which
to a reasonable administration fee.

Home I F-A.Q. I Privacy Policl I T€rms and Condttions I Terms of ue I Cmtact Us


